Dear (Prospect)
I wanted to reach out to you and introduce myself. My name is (Advisor), and I’m grateful for the opportunity to help you understand and maximize the income from your pension.
Those with pensions know how valuable they are. And if you’re one of the lucky few that has one, you’ve probably wondered what your pension income will be and how to be sure you are getting the highest benefit possible.
That’s where I come in. There are a number of factors that determine your pension calculation and our first conversation will help me understand your unique situation. The information I gather will be used to develop your pension review, which will be discussed in our second meeting. From there we’ll create a plan together to help maximize your income in retirement.

Thank you for scheduling your appointment and I look forward to meeting you. 
Respectfully,

(Advisor Name) 
